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Introduction  
Accreditation is a non-governmental, non-profit, self-regulatory, peer review process based on 
rigorous standards. Accreditation of educational programs demonstrates the academic 
institution’s agreement to provide a legitimate and valuable product to the student. The 
accreditation process allows an external, impartial review of the educational program by 
experienced professionals in the field. 
 
It is the mission of the Council for the Accreditation of Emergency Management Education 
(CAEME) to: 

• improve the quality of education in the field of emergency management 
• increase professionalism 
• foster accountability  
• offer to the education community a professional assessment of emergency management 

educational programs of higher education in accordance with accepted standards 

Scope 
The CAEME accreditation process uses standards developed by the Emergency Management 
Higher Education community, as developed over many years, and described in articles and 
documents at https://training.fema.gov/hiedu/emcompetencies.aspx—specifically emergency 
management core competencies. These standards, as described on pages 5 through 9 of this 
document, are voluntary for degree program accreditation. These standards are intended for 
degree programs that are face-to-face (sometimes referred to as brick and mortar institutions), 
blended/hybrid, and wholly online. While the standards language was drafted primarily for 
application to bachelor’s degree programs, the standards language is written broadly in terms of 
curriculum content to allow for application to associate, bachelor’s, master’s, and doctoral 
degree programs, assuming appropriately advanced learning objectives and expected levels of 
expertise at each higher level of degree. 

Membership 
Individuals, schools (colleges and universities), and corporate entities are encouraged to support 
the CAEME through membership (See TAB A, Dues and Fees). An immediate benefit of 
membership is access to the CAEME Emergency Management Education Self-Study Guide for 
Accreditation.  
The membership year is 01 August through 31 July. 

Accreditation and Reaccreditation through the CAEME 
Applying for Accreditation 
The CAEME accreditation process is voluntary. The Council will review an educational 
program only upon invitation by the institution granting the culminating degree. The initial 
request that the CAEME conduct an accreditation review (assessment) of the emergency 
management program must come from the Chair or Department Head of the institution’s 
emergency management program. The application must also be an action that has been 
approved by the chief executive officer of the institution, or an institutional administrator 
authorized to act on behalf of the chief executive officer. 
Formal application may be made according to the program’s schedule for seeking 

https://training.fema.gov/hiedu/emcompetencies.aspx
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accreditation; however, application materials would normally be submitted a year or more 
prior to an intended assessment site visit date. 
Currently accredited programs are not required to submit an application prior to review for 
re-accreditation, but will be contacted by the Council during the 5th year of accreditation. 
Determining Program Readiness 
Success in seeking CAEME accreditation is dependent on the program’s ability to 
demonstrate compliance with, and achievement of CAEME Standards. For this reason, 
programs are encouraged to undertake a thorough self-study of compliance with CAEME 
Standards prior to applying for accreditation. CAEME provides this Guidance for Self-Study 
(CAEME Emergency Management Education Self-Study Guide for Accreditation) to assist 
programs in organizing self-study efforts. 

The Application 
Applicants for an accreditation assessment must use the CAEME application form provided 
(TAB B of this document), or duplicate the format. An MS Word document will be provided 
upon request. 
The application must be accompanied by the following components. Applications missing any 
of these items will be returned to the program. 

• An introductory letter describing the institution and a brief history of the emergency 
management program within the institution (academic location, degree(s) offered, 
graduation numbers and rates, etc.). 

• A brief (no more than two pages) description of methods used to assess program 
readiness for seeking CAEME accreditation. The program should address if and how 
the CAEME Standards were used to assess readiness. 

• Documentation that institutional and program eligibility requirements are met. If this 
information is documented in institution publications, a copy of the publication(s) 
may be submitted as evidence, with the appropriate pages tagged. Otherwise, copies 
of original documents or a letter from a representative of the institution must be 
submitted indicating compliance with all criteria. 

• The application fee in U.S. Dollars (Refer to the Fees section at TAB A). CAEME 
membership dues may be paid prior to accreditation application or at the time of 
application. 

 
Accreditation 
An institution may request assessment and accreditation of more than one program 
(bachelor’s, master’s, etc.). Assessing more than one program during a site visit may require 
an additional assessor(s) and/or time onsite, and additional fees. After review of the 
assessment, the Council will award an accreditation, or an award of a conditional accreditation, 
or an award of non-accreditation.  
 
If the educational program complies with all standards, it will be awarded accreditation for a 
period of up to five years.  
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Reaccreditation 
A program may apply for reaccreditation during the fifth year, with a site visit not normally 
required. A site visit will be required every ten years. The second reaccreditation (at the 10-
year mark) may result in an accreditation of five or more years, up to ten years. 
 
During the year prior to the expiration date of the program's current grant of accreditation, 
programs will receive notification of their reaccreditation cycle, the timelines for each step of 
the process, and the due dates for the fees required. 
 
Membership and Fees 
Membership in the CAEME is required, beginning with the application for assessment, or 
sooner, and continuing for the duration of accreditation. Fees and Dues are explained in TAB 
A. 

 
 
Professional Accreditation Standards in Emergency Management 

(Source document:  FEMA/EMI Emergency Management Higher Education Program Accreditation 
Focus Group, September 2015.) 
The assessment of an emergency management program is accomplished through the use of 
standards, developed by the Federal Emergency Management Agency’s (FEMA) Emergency 
Management Institute Higher Education program, and adopted by the CAEME. “These 
standards represent current understanding of content that represents Emergency Management 
as a discipline and will assist in both unifying Emergency Management higher education and 
communicating its identity.” These standards proscribe the elements of comprehensive 
education about emergency management. 
The standards are separated into three sections:  

1. Resources and Institutional Support, which describe the physical attributes associated 
with adequate support for the institution’s educational endeavors 

2. Program Learning Outcomes, which describe the comprehensiveness of an 
emergency management concentration (or major) curriculum or program 
structure 

3. Program Curriculum, which describe the elements of comprehensive emergency 
management needed in program courses to encompass the scope of the field of 
emergency management 

1.0 Resources and Institutional Support 
1.1 Institution Accreditation.  In the United States, an academic institution must be 

accredited by a regional or national accrediting body approved by the US Department of 
Education. In the case of foreign universities, the institution is accredited by a generally 
accepted international higher education institution accrediting body.  

1.2 Facilities and Other Resources.  The institution provides program-specific services to 
support the programs mission where needed (e.g., if the program has an emergency 
operations center (EOC), then support for maintaining and equipping the EOC is 
provided by the institution). 
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1.3 Office Space.  Office space shall be provided for program faculty and the program 
coordinator. An area for private and group meetings is provided. Instructional space, 
technology, and materials are provided, maintained, and updated consistent with 
program goals, course content, and delivery platforms. Other critical materials to 
support instruction are provided as needed. The program regularly assesses the 
adequacy of program instructional space and equipment including the extent to which 
the space and equipment available is compatible with the instructional needs of the 
program.  

1.4 Equipment and Supplies.  Equipment and supplies to support office operations is 
provided as appropriate to support faculty responsibilities and effectively accomplish 
program objectives and goals given program delivery model. 

1.5 Technical Support.  Technical support for instructional technologies is provided as 
appropriate to help faculty meet their responsibilities and effectively accomplish 
program objectives and goals given program delivery models.  

1.6 Library.  The program will work with the library to make available emergency 
management scholarly journals and books to students and faculty. The library shall 
make these journals and books easily accessible to students and faculty given the 
delivery format of the program. Instruction and assistance in the use of the library will 
be readily available and accessible to students. There should be mechanism for faculty 
review and input regarding titles for acquisition. 

1.7 Program Documentation.  The program provides clear, consistent, and reliable 
information to the public, and current and prospective students regarding: 
a. A statement of purpose that conveys the focus of the degree being offered as 

emergency management for standards to apply.  
b. The orientation of the program (e.g., theoretical vs. applied, disciplinary approach 

or span). 
c. The specialty/concentration/area of focus of the program. 
d. A stated description of the degree or degrees offered including learning outcomes 

for each degree. 
e. A description of the admission process and policies.  
f. A listing of program faculty and their qualifications. 
g. A description of curriculum structure and degree requirements. 
h. Examples of student experiences while in the program, employment opportunities 

(e.g., Bureau of Labor Statistics), and achievements post-graduation.   
1.8 Program Organization.  The institution clearly identifies the program and its 

organizational structure including its location and relationship within the broader 
institution. The program faculty shall determine the program’s design and development, 
implementation, evaluation, and revision of program curriculum in accordance with the 
institution’s policy and procedures. 
The program must have a coordinator or director, designated in writing, who has 
authority and responsibility for managing the program. The coordinator/director 
position must have a detailed job description that establishes the percentage of time 
dedicated to program coordination. The program coordinator/director must receive 
adequate compensation in the form of additional salary or course release. The 
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coordinator/director must be a full-time faculty member qualified for program 
management by virtue of his/ her education and experience.  
The coordinator/director, working with other emergency management faculty, shall 
have input in the recruitment and hiring of faculty who will teach within the degree 
program.  

1.9 Budget.  The program coordinator/director must have influence in the institution’s 
formal budget process relative to the degree programs in accordance with the 
institution’s policy and procedures. The emergency management program’s budget 
should provide adequate funding to accomplish the programs’ goals and objectives and 
these standards. 

1.10 Human Resources (Faculty and Administrative Support). 
1.10.1 Program Faculty.  The program shall have a sufficient number of faculty to 

implement program objectives. The program must have at least one full time 
faculty member teaching in the program. The program coordinator and the 
teaching faculty member may be the same individual. If the institution offers 
more than one degree program, it shall meet the above requirement for each 
program.  
In an associate’s degree program, at least 25 percent of the emergency 
management course hours in an academic year are taught by faculty with at least a 
master’s degree in emergency management or a closely related field and 
experience related to emergency management.  
In bachelor’s degree programs, at least 33 percent of the emergency management 
course hours in the program are taught by faculty with a doctoral degree in 
emergency management or a closely related field and research or experience 
related to emergency management.  
In master’s degree programs, at least 50 percent of the emergency management 
course hours in the program are taught by faculty with a doctoral degree in 
emergency management or a closely related field and research or experience 
related to emergency management. 
In doctoral degree programs, 100 percent of the emergency management course 
hours in the program are taught by faculty with a doctoral degree in emergency 
management or a closely related field and research or experience related to 
emergency management. 

1.10.2 Full-time Faculty Qualifications.  Full-time faculty shall have academic and/or 
professional experience appropriate to their areas of responsibility. Full-time 
faculty shall participate in relevant professional and/or scholarly associations. 
Full-time faculty shall engage in scholarly research, practice, and/or creative 
activity leading to professional growth and the advancement of the profession.  
Full-time faculty shall demonstrate continuing professional development related 
to their areas of teaching and research interests. 

1.10.3 Adjunct Faculty Qualifications.  Adjunct faculty teaching degree courses have 
emergency management related education, training, and experience. In addition:  
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For associate degree programs, adjunct or part-time instructors should have at 
least a bachelor’s degree in emergency management or closely related field, or a 
bachelor’s degree and experience related to emergency management.   
For bachelor’s degree programs, adjunct or part-time instructors should have at 
least a master’s degree in emergency management or closely related field, or a 
master’s degree and experience related to emergency management.  
For master’s degree programs, adjunct or part-time instructors should have at least 
a doctoral degree in emergency management or a closely related field, or a 
doctoral degree and experience or research related to emergency management.  
For doctoral degree programs, adjunct or part-time instructors should have at least 
a doctoral degree in emergency management or a closely related field, or a 
doctoral degree and experience or research related to emergency management.   
Graduate Teaching Assistants/Teaching Fellows teaching in associate or 
bachelor’s degree emergency management programs must have completed a 
minimum of six graduate semester hours (or equivalent) in emergency 
management or a closely related field. They must work under the supervision of a 
full-time faculty member teaching emergency management courses, and will have 
their instructional performance evaluated and documented, in accordance with 
department or university policy.  

1.10.4 Administrative Assistance.  Administrative support (including the preparation and 
processing of materials, correspondence, and records) is provided as appropriate 
to help faculty meet their responsibilities and effectively accomplish program 
objectives and goals given the program delivery model.  

1.11 Program Assessment.  The program maintains an ongoing process, documented in 
written procedures, for assessing achievement of program learning outcomes. The 
program uses input from various groups (for example, enrolled students, faculty 
members, employers, alumni, advisory board, local emergency managers) and assessment 
results to develop and implement strategies to improve curriculum, course content, and 
instructional delivery. 

2.0 Program Learning Outcomes 
Each of the following numbered items is a standard for program structure. For each, an example or 
sample type of documentation or proof is listed. 

2.1 The program has defined program learning outcomes for the degree.  
2.2 The curriculum is reflected in a written degree plan.  
2.4 Each course in the degree plan has a syllabus.  
2.3 Course learning objectives, consistent across sections and offerings, have been 

established for each course reflected in the degree plan and support the program 
learning outcomes regardless of delivery mode.  

2.5 The curriculum follows a logical sequence that begins with foundational content and 
progresses to more complex and in-depth content.  
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2.6 The program maintains an ongoing process, documented in written procedures, to 
assess achievement of course and program learning outcomes and to improve 
curriculum, course content, and instructional delivery.  

2.7 The program uses input from internal and external constituencies to develop and 
implement strategies to improve curriculum, course content, and instructional delivery.  

2.8 Program assessment data is available to the public upon request to include:  
 2.8.1 The program demonstrates evidence of student learning at end of each 

semester/term. 
 2.8.2 The program provides evidence of graduate achievement..  
2.9 Courses in the curriculum are grounded in significant, substantive research from both 

classical and current topic area(s).  
2.10 The curriculum addresses topics that benefit students pursuing a wide variety of career 

paths in emergency management.  

3.0 Program Curriculum 
These standards are not intended to dictate specifics of program design. Program design is left to 
the discretion of the academic unit. Topics below must be covered as part of the curriculum, but 
individual or specific courses for each topic are not required. A chart/matrix has been developed to 
assist with topic identification across courses (TAB B, pages 15-18).  

3.1 The following foundational topics are addressed in the program curriculum:   
3.1.1 Hazards, hazard processes and characteristics, and hazard analysis    
3.1.2 Vulnerability theories, types, and analysis   
3.1.3 Risk, risk perception, and risk assessment  
3.1.4 Crises, emergencies, disasters, catastrophes, complex humanitarian events, and 

distinctions among the types  
3.1.5 Historical and contextual awareness of disasters and emergency management  
3.1.6 Professionalism of the field including The Principles of Emergency Management, 

ethics, certifications, and associations/ affiliations related to different career 
options  

3.1.7 International and comparative dimensions of emergency management  
3.2 Key topics across the mission areas of mitigation, prevention, preparedness, response, 

and recovery are covered in the curriculum, including:  
3.2.1 Social, cultural, and economic dimensions relevant to emergency management  
3.2.2 Political, legal, and fiscal contexts of emergency management  
3.2.3 Current emergency management policy and standards that guide emergency 

management practice  
3.2.4 Tasks and activities of individuals and households, organizations, communities, 

and levels of government, including functional areas, across the public, private, 
and non- governmental sectors  
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3.2.5 Use and implications of communication methods and technological tools relevant 
to emergency management, to include emerging technologies  

3.3 The program provides opportunities for students to gain practical emergency 
management experience and apply knowledge gained from the program in a 
professional setting through an internship or practicum based on guidelines of the 
institution.  

3.4 While building knowledge related to the above-listed areas, the program provides 
students opportunities to develop the following skills:  

3.4.1 Written, visual, verbal, interpersonal, and group communication  
3.4.2 Network-building, advocacy, and stakeholder engagement  
3.4.3 Analytical thinking, problem solving, and decision making  
3.4.4 Application of research in practice  
3.4.5 Leadership and management 

 

The Accreditation Process 
AP1. Timeline and Activities 

Step 1:  An institution notifies the CAEME (or Council) of their intent to seek accreditation, 
and makes application, including CAEME membership and the proper application fee (may 
be invoiced). When an institution is requesting accreditation for more than one degree 
program, it must submit an application for each degree to be considered, with the additional 
fee.  
Step 2:  The institution receives, from the CAEME, approval of the application, and begins 
the Self-Study process. 
Step 3:  The Council shall verify the degree(s) to be accredited and works with the 
institution’s representative to establish tentative dates for the site visit—which will be subject 
to the site team’s review of the self-study.   
Step 4:  The Council determines the configuration of the site visit team for each program 
seeking accreditation.  The site team will include a minimum of three trained evaluators 
(Lead and two others) and an alternate. An effort will be made to provide diversity of 
assessors (i.e., educators, practitioners, governmental, and corporate) where possible and 
appropriate. If more than one degree program is to be assessed, [an] additional assessor[s] 
may be required. The alternate will be encouraged to participate in the self-study review, 
offering feedback and comment, and should be prepared to step in if a primary team member 
is unable to go on the assessment. 

For doctoral degree programs the site team would be composed of three members with a 
doctoral degree. At least one member must have experience teaching in a doctoral level 
program.  
For master’s degree programs the site team would be composed of three members with a 
doctoral degree. At least one member must have experience teaching in a master’s level 
program.   
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For bachelor’s degree programs the site team would be composed of at least one member 
with a doctoral degree. The remaining members must at least possess a master’s degree.  
For associate’s degree programs, the site team would be composed of at least one 
member with a doctoral degree. The remaining site team members must at least possess a 
bachelor’s degree.  
If the program seeking accreditation is an online or hybrid program, at least one site team 
member must also have experience teaching in an online or hybrid format.   

Step 5:  The institution conducts the self-study. The institution must complete and provide to 
the CAEME an electronic copy of the self-study, which must be received at least 90 days 
prior to any scheduled site visit.   

AP2. Review of Self Study 
1. The site visit team (assessors) will review the results of the institution’s self-study and 
notify the CAEME of the results within 30 days. If the self-study is complete, the site 
visitation date will be confirmed. If there are major deficiencies found by the site visit team 
during the review of the self-study, the Council will notify the program of those deficiencies. 
The institution will have 30 days to correct those deficiencies, and resubmit the self-study. 
The site visit team will review the revised self-study, approve it, and confirm site visit 
details. 
2. If there are deficiencies found during the review of the self-study that need further 
explanation and/or correction prior to the onsite assessment, the Council will contact the 
program point of contact to request additional information in writing prior to the site visit. If 
the deficiencies were corrected prior to the site visit they will not be included in the final 
report.  

AP3. Site Visit 
Onsite visits for accreditation, by a team of three assessors, will typically span three days, 
depending upon the size and complexity of the program. If more than one degree program is 
under review, or there is more than one campus location being assessed, additional time and/or 
site visit team members may be required. An agenda for the onsite assessment should be 
arranged between the assessment team leader and the program coordinator/director (or other 
program official) representing the entity seeking accreditation.  
The agenda will outline important events which should take place during the onsite assessment.  
The agenda will typically cover interviews with key leaders, faculty members, program 
stakeholders, and students, and be shared with all those involved. The agenda may be modified 
by the assessment team leader in coordination with the host entity due to local circumstances; 
this should be done well before the visit is to take place. Officials representing the entity seeking 
accreditation should take part in the preparation of the agenda so that it accommodates the 
characteristics of campus facilities and allows for scheduled interviews with appropriate faculty, 
students, and administrators. The assessment team leader should furnish a copy of the agenda to 
each member of the onsite assessment team prior to arrival.   

AP4. Arrival on Campus 
Immediately upon arrival, the assessment team leader will contact the entity representative for 
any final modifications to the schedule.  Site team members also should have a private meeting 
to review the accreditation site visit process and discuss any strategies or assignments for the 
onsite assessment.  



CAEME – Guide to Accreditation Assessment – 2019 
 

12 
 

AP5. Site Team Work Area  
The onsite assessment team should be provided a private work area (e.g., conference room) 
where they can discuss issues without interruption. If possible, the room should have a telephone 
and internet access.  Access to a printer and copy machine, and the institution’s intranet may be 
advisable.  

AP6. Preliminary Meeting with Leadership 
The team will conduct an opening meeting with institution and program leadership to state the 
purpose of the assessment and onsite assessment team expectations and needs.  

AP7. Program Interviews  
During an onsite assessment, assessment team members should interview the dean, chairperson, 
program coordinator/director, program faculty and staff, students, and any other pertinent 
stakeholders. Onsite team members may conduct separate interviews and visits with individuals 
and groups within the program and the institution. 

Program Leadership.  The dean, chairperson, and the program coordinator/director (or 
equivalent) should be interviewed separately. The program coordinator/director also should 
be interviewed separately from faculty and staff.  
Faculty.  The onsite assessment team members should interview enough instructors to ensure 
overall entity understanding and commitment to written policies and procedures as well as 
consistency with each other and the program coordinator/director. Faculty interviews may be 
conducted individually, collectively, in-person, and/or via electronic means (for distance 
learning programs). 
Staff.  The onsite assessment team members should interview administrative assistants, 
advisors, and/or other program staff separately from faculty.  
Students.  Interviews with students should be conducted without the presence of 
representatives of the program seeking accreditation. A minimum of five students will be 
interviewed from each undergraduate degree program seeking accreditation. A minimum of 
two students will be interviewed from each graduate program seeking accreditation. Student 
interviews should be scheduled in groups based on the program in which they are enrolled. If 
applicable, student interviews may be conducted via phone or other electronic means. If 
possible, class visits are encouraged.  
Program Stakeholders.  The onsite assessment team members may meet with advisory board 
members or other stakeholders to ensure that stakeholders have input into program planning.   
 

AP8. Visit and Review of Support Services  
The team will review academic support services (e.g., Library, learning management system, 
office of accommodation, internships, career center). This includes accessibility of services 
available to online students.  

AP9. Exit Procedures: Pre-Conference (private) and Conference (public) 
Prior to the [public] exit conference, the onsite assessment team will hold a private meeting with 
program and institution leaders or representatives to review preliminary findings and seek 
consensus among assessment team members, to begin preparation of the draft report, and to 
designate onsite assessment team member roles for the exit conference.  
In the exit conference the site assessment team members will present preliminary findings to the 
program point of contact and/or institution leadership. The exit conference concludes the site 
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visit, and is followed by the immediate departure of the team from the institution. (Note: this 
closure should also be listed in the agenda section).   

AP10. Findings and Draft Final Report 
Before leaving the program’s site, the onsite assessment team will compose a rough draft of 
findings for the accreditation report. (This task is primarily a responsibility of the site visit team 
leader.) A copy of this draft report (so labeled) will be left with the program coordinator/director. 
After the site visit the assessment team will prepare the initial draft of the final accreditation 
report. The draft final report will include a review of the site team visit including:  

• a brief overview of the program and institution 
• composition of site assessment team  
• confirmation that documentation—specifically the self-study and any other 

documentation issued by the institution to the onsite assessment team—was reviewed 
• the [final] site visit agenda and list of interviews conducted 
• a discussion about strengths and weaknesses, based on CAEME accreditation standards 
• the team’s preliminary findings of compliance (near-compliance, and non-compliance) 

with accreditation standards  
• recommendations and suggestions for modification, correction, and/or future 

improvement 
The draft final report will be sent by the team leader to the CAEME no later than 30 days after 
the site visit concludes. The Council will forward the draft final report to the institution for 
review. The institution will have 30 days after receipt of the report to respond and provide 
additional supporting documentation, if applicable, to the Council.  

AP11. Final Report Preparation  
After receipt of any additional comments or documentation from the institution, the assessment 
team leader will prepare the final report (which will follow the same format as the draft final 
report) to the CAEME for review and approval. The Council will present the final report to the 
CAEME Board of Directors for approval. After approval, the Council will send the final report 
to the institution, notifying them of the outcome of the review, including a letter of accreditation. 
Final review and the accreditation decision should occur within 90 days of the conclusion of the 
site visit. The final report will include one of three accreditation decisions:  Accreditation, 
Conditional Accreditation, or Non-Accreditation (and reaccreditation duration, if more or less 
than five years).  

AP11a. Award of Accreditation  
If the program complies with all standards, it will be awarded initial accreditation for a period of 
up to five years. A program may apply for reaccreditation during the 5th year. Subsequent 
reaccreditations will be at 10-year intervals, and require full site visits.  

AP11b. Award of Conditional Accreditation 
If the program meets the general intent of accreditation, full compliance or conditional 
compliance with all program standards (although deficiencies are identified), the program may 
be given conditional accreditation or have an option to withdraw its application. If a program 
receives conditional accreditation it will be required to submit a plan to correct deficiencies to 
the accrediting organization within 45 days. The corrective action plan should include the 
identified deficiencies, corrective action to be taken, and a timeline. Additionally, the program 
will submit a progress report that reviews the status of the corrective action plan within 12 



CAEME – Guide to Accreditation Assessment – 2019 
 

14 
 

months to maintain conditional accreditation. If all deficiencies are satisfactorily corrected within 
24 months the program will be eligible for accreditation. The program will submit a final report 
upon completion of the corrective action plan, with supporting documentation, to the CAEME 
for reconsideration. A follow up on-site review may be required to evaluate progress.  Continued 
communication with the CAEME, showing progress, will likely eliminate any site revisit. A fee 
for re-evaluation may apply; the amount of CAEME effort will be the primary determining factor 
in assessing fees. 

AP11c. Award of Non-accreditation   
If the program does not achieve accreditation during the initial review, or at the conclusion of the 
conditional accreditation period, a decision of non-accreditation will be issued. A re-evaluation 
may be requested or mandated. The fee will be negotiated, and time limits may apply. 

AP12.  Reaccreditation 
One year prior to the expiration date of the program's grant of accreditation, programs will 
receive notification of their reaccreditation cycle, the timelines for each step of the process, and 
the due dates for the fees required. 
During the 5th year of accreditation, the program may apply for reaccreditation. The initial 
reaccreditation may be abbreviated, e.g., not requiring a site visit. The second (10-year) 
reaccreditation shall be a full assessment, and may result in an accreditation of five or more 
years, up to ten years.  

AP13. Appeals 
The decision of the duration of accreditation, or of non-accreditation, may be appealed through 
submission of a letter of request for reconsideration, to the CAEME President, who will 
investigate the entire assessment proceedings, and the confer with the Board of Directors. Appeal 
requests should be submitted within 30 days of the issuance of the final assessment report. 
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TAB A 
 

DUES AND FEES 
As of 01 June 2019 

 
CAEME Membership – one year (Membership year is 01 August – 31 July) 
 
 Supporting       $ 25 Individual 

 
          $100 Non-accredited academic program or institution, 

 Government, and Corporate 
          (This membership level affords access to the Self-Study Guide) 
 

Accredited Program     $500  
($100 for each additional accredited academic program) 

 
 
Assessment Fees 
 
 Application       $400  
           ($100 additional per academic program) 
 
 Site Visit       $2,500, plus expenses reimbursement 
            (for assessment team members) 

(Fee includes accredited annual membership for one year) 
 
 Re-evaluation Fee     [As much as] $1,500, plus expenses reimbursement 
           (Graduated fee schedule depending on the situation: upgrade 

from a Non-accreditation or Conditional Accreditation) 
 
 Initial Reaccreditation (5-year)  $1,000  for documentation review (no onsite assessment) 

(Fee includes accredited annual membership for one year) 
 
 10-Year Reaccreditation    $2,500, plus expenses reimbursement 
            (for assessment team members) 

(Fee includes accredited annual membership for one year) 
 
 
Schools may consider payment for their accreditation dues in a lump sum as part of the accreditation 
process: $2,000 for years 2-5 or 6-10, or $9,500 for the 9 years following recertification (or a lesser 
amount, at $500/year if not a 10-year certification period). 
 
Current CAEME membership is required before application, or at the time of application, for 
assessment. 
 
Checks or purchase orders to: 
 CAEME 
 1589 Skeet Club Road 
 Suite 102-109 
 High Point, NC  27265 
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TAB B 
 

Application for Accreditation of an Emergency Management Program 
 
Programs must be current members of the Council to apply for accreditation, and annual 
membership must be maintained as a condition of accreditation. Membership in the CAEME is 
open to interested educational institutions. Non-accredited institution dues are $100 per year, and 
accredited program dues are $500 per year. (See Fees in TAB A of the CAEME Guide to 
Emergency Management Education Accreditation Assessment.) 
Directions for completing the self-study and a timeline for Council approval is available in the 
CAEME Emergency Management Education Self-Study Guide for Accreditation, which is 
available in PDF format [to CAEME Members] on the Council website. Accreditation is 
approved for five to ten years. 
Emergency management programs that desire to accredit more than a single academic program 
(e.g., bachelor’s degree), should make a separate application for each. 
From the date of Application, programs have two years to complete the initial accreditation 
process. The accreditation process includes completion of a self-study that is read and assessed 
by independent readers, and a site visit of experienced academic and practitioner emergency 
management personnel as representatives of the Council. 
A MS Word copy of this application will be furnished upon request. 
 

Mail the completed accreditation application form (begins on the next page), with 
attachments, and the $400.00 application fee (effective August 1, 2018), a check (or 
purchase order) made payable to CAEME, or to the Council for the Accreditation of 
Emergency Management Education, at the following address:  
1589 Skeet Club Road 
Suite 102-109 
High Point, NC  27265 
 
Programs should send a check, or a Purchase Order (to generate an invoice).  
 

CAEME is a nonprofit corporation under Section 501(c)(4) of the IRS:  Federal ID # 47-1389432
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APPLICATION FOR CAEME ACCREDITATION 
 

Date of Application  

Institution Contact 
Information 

 

• Institution 
 

• Address 
 

• Institution Point of Contact  

• Address (if different from above) 
 

• Phone number(s) 
 

• Email address 
 

Program Accreditation 
Information 

 

• Name of Program 
 

• Degree level of program 
(Associate’s, Baccalaureate, 
Master’s) 

 

• Is this an initial accreditation 
application?   

□Yes             □ No  

• Is this a re-accreditation 
application?  If yes answer the 
following:  
a.  Year of initial accreditation 
b.  Year of last accreditation 
c.  Year of last site visit 

□Yes             □ No  

 
a. __________ 
b. __________ 
c. __________ 

• Is this program offered exclusively 
online? 

□Yes             □ No 

• Is this program offered at multiple 
sites? (Assessment Fee may change) 

□Yes             □ No 

• Member of CAEME since Year ______________ 

• Paid membership up to  Year ______________  (CAEME year is Aug.–Jul.) 
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Program Director/Chair  

• Department 
 

• Name and title 
 

• Address 

 

• Phone number(s) 
 

• Email address 
 

Responsible for Self-Study  
    (if different) 

Note: Unless otherwise noted, mail will be 
addressed to this person. 

• Name and title 
 

• Address (if different from above) 
 

• Phone number 
 

• Email address 
 

  

Additional Information  

Application Fee $400 

 Send check, or Purchase Order (for an invoice) 
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